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Just getting started in the computer world? This introductory text, CENTURY
21™, JR. COMPUTER APPLICATIONS WITH KEYBOARDING, 3E is the
perfect companion for navigation of computer basics, file management, the
Internet, keyboarding, word processing, desktop publishing, spreadsheets,
presentations, and databases. CENTURY 21, JR. provides step-by-step guidance,
with engaging activities. Units are divided into easy-to-manage chapters and
projects will help students learn the features of Microsoft Office 2013 and 365.
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Editorial Review

About the Author
Dr. Jack P. Hoggatt is Department Chair for the Department of Business Communications at the University
of Wisconsin-Eau Claire. He has taught courses in Business Writing, Advanced Business Communications,
and the communication component of the university's Master in Business Administration (MBA) program.
Dr. Hoggatt has held offices in professional organizations and has been received the Outstanding Post-
Secondary Business Educator Award in Wisconsin. He has served as an advisor to local and state business
organizations.

Dr. Jon A. Shank is a Professor of Education, Emeritus, from Robert Morris University in Moon Township,
Pennsylvania. His contributions to the text include units on advanced correspondence, report formatting,
spreadsheets, desktop publishing, business plans, communication skills, and emerging technologies.

Dr. James R. Smith is a Teaching Assistant Professor in the Department of Curriculum, Instruction and
Counselor Education. He has held the positions of a secondary business and marketing teacher, North
Carolina State Consultant for Business and Information Technology, and a local school system Career and
Technical Education Administrator. Currently, he is the undergraduate and graduate program coordinator for
the Business and Marketing Education teacher education program at NC State University.

Users Review

From reader reviews:

James Williamson:

Spent a free a chance to be fun activity to try and do! A lot of people spent their spare time with their family,
or their friends. Usually they undertaking activity like watching television, going to beach, or picnic from the
park. They actually doing same task every week. Do you feel it? Do you wish to something different to fill
your personal free time/ holiday? Might be reading a book is usually option to fill your no cost time/ holiday.
The first thing that you ask may be what kinds of reserve that you should read. If you want to attempt look
for book, may be the e-book untitled Century 21 Jr. Computer Applications with Keyboarding (Century 21
Keyboarding) can be good book to read. May be it may be best activity to you.

Amelia Brown:

Beside this particular Century 21 Jr. Computer Applications with Keyboarding (Century 21 Keyboarding) in
your phone, it might give you a way to get closer to the new knowledge or information. The information and
the knowledge you can got here is fresh from oven so don't be worry if you feel like an outdated people live
in narrow commune. It is good thing to have Century 21 Jr. Computer Applications with Keyboarding
(Century 21 Keyboarding) because this book offers to you personally readable information. Do you
oftentimes have book but you would not get what it's all about. Oh come on, that would not happen if you
have this within your hand. The Enjoyable option here cannot be questionable, including treasuring beautiful
island. Techniques you still want to miss it? Find this book and read it from now!



Ronald Hopkins:

You can get this Century 21 Jr. Computer Applications with Keyboarding (Century 21 Keyboarding) by visit
the bookstore or Mall. Just viewing or reviewing it could to be your solve difficulty if you get difficulties on
your knowledge. Kinds of this reserve are various. Not only simply by written or printed and also can you
enjoy this book by means of e-book. In the modern era just like now, you just looking by your mobile phone
and searching what their problem. Right now, choose your own personal ways to get more information about
your reserve. It is most important to arrange yourself to make your knowledge are still change. Let's try to
choose proper ways for you.

Joseph Dolezal:

That guide can make you to feel relax. This specific book Century 21 Jr. Computer Applications with
Keyboarding (Century 21 Keyboarding) was vibrant and of course has pictures on the website. As we know
that book Century 21 Jr. Computer Applications with Keyboarding (Century 21 Keyboarding) has many
kinds or genre. Start from kids until teenagers. For example Naruto or Investigation company Conan you can
read and think that you are the character on there. Therefore not at all of book are usually make you bored,
any it makes you feel happy, fun and rest. Try to choose the best book to suit your needs and try to like
reading this.
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